Setting your Password For the First Time and
Renewal Membership Steps

NALTA'’s new online membership service will allow you to renew your own membership in
“real time”. We have loaded our membership data into Wild Apricot from our Access database.

In order to enter the membership site, you first set up your password
e Step 1 — Login by entering your email address (If you don’t remember your email address contact our
online — help desk at helpdesk @nalta.or g aelyour current email address on file will be provided to you.)

e Step 2 - Click on Forgot password link
e Step 3 - Enter your emailagdress and click submit

E-mail butvbsn_l,lder@yahoo
' I

| Remember me
.

NationallAssociationfofjl'easefandjiitlefAnalysts

Reset password

| Please enter your e-mail an% wa will e-mail you instructions on how to reset your passwaord,

v

Your e-mail outvbsn}lder@vahoo.com

A
Submit I

HOME MEMBERSHIP 1"

Reset password

Instructions an how to raset your password have been sent to your e-mail. Home

NOTE: if you are using a SPAM filker, this email could be caught in your filker by mistake,
Plaase chack your junkispam folder if you do not receive this email within a few minutes,

O s R P il

You will receive an email giving you instructions on how to reset a password. This Email will
contain an encrypted one-time link. Please follow the link: you will receive the page whereyou
can set your new password. Please view the sample email on the next page.



SAMPLE EMAIL

Step 1 —click on theencrypted link in your message and proceed with Steps2 and 3

What's New Injox 124 emailz Choose a new passwort >

ED T 5D BT I B BT

Choose a new password for your National Association of Lease and Title A...
Wed, November 25, 2008 72210 AM
From: Mationa... Add ty Contacts
To: Jane Smith <cutvba\nyder@vahoo.com:=

Hello Jane Smith,

A request was made to recover a lost password for this e-mail address at http:/™Walta memberlodze org
To choose new password go ty:
hitp-//nalta memberlodge_ org/Cd
05930adc5fal

(if the link does not open - please copv-paste the link into the address line of vour browser)).

If vou did not request a new password at http:/ ™Walta.memberlodze org, vou mav safelv disregard this e-
mail.

Manv thanks,

Wational Association of Lease and Title Analwvsts

on/Password/'Change_aspx7id=dadbel 7d-6e42-477e-b296-

Step 2 - Please enter your new password and also under confirm new password and click on set
new password. Note: A pop Pp message will appear stating your password has been changed
successfully.

NationaljASsociationfof; clandplitiefAnalysts;

MEMBERSTHTF

Reset your password

Mew password sssssss

* Confirm new password essssss

Set new password

Step 3 - Please click on Home button and you will automatically return thelogin area. You are
now ready to login with email address and enter your new password to begin your Renewal
Membership with NAL TA’s new on-line system.

HomE MEMDCRSHIP

Reset your/password

@ reEsrde) s B changed successfully, Now you can log in with new passward.
Horme

noof Lease and Title Analysts



Renewal Membership Steps

e Step 1 - In order to enter the membership site, log in first by entering your email address
e Step 2 - Enter your password link
e Step 3 - Click on Logi
Note: A pop up message wiThs ou agreeto thetermsof use of the website
software. If ycfu agr ee please check
contact the Cortesponding Secretary (LindaHowerton
receive a paper membership form.

MEMBERSHIF

Arcept terms of use

ree to terms of use for this website software

Continue | Cancel

Click on the View profile link, the page My Profile will open and allow you to review your
information. See next page:

NationallAssociationfofil'easefandlitiefinalysts



This is your My Profile Page

Step 1 — Please review your data shown and click the Renewal Button if you wish to renew your
membership. If you wish to update your data please click the Edit Profile Button and continue to

update your data.

(You will be given this option again see-page 5 you only need to update once)

My profile

MEMBETHTF i MEMBERSTONLEY

[Ty directory profile

Profile Access by others Subscriptions Photo album

Membership level

Membership status
Member since

Renewal due on

Membership details

Active $50.00 (USD)
Subscription period: Year, on:
January 1st

Automatic renewal: no

Active
1 January 2009
1 January 2010 Renew until 1 January 2011 |

Contact Header

Member ID
First name
Middle name
Last name

Go-By Mame {i.e.
Mickname)

1928571
Jane
Fary
Smith

Ja

NALTA Correspondence

Preferred mailing
Employer
Position / Title
Business address
Business city

Business state /
province

Business zip

Business country
Home address

Home city

Home state / province
Home zip

Ermail
Alternate email

wark phone (i.e.
972.877.1234)

Fax number {i.e.
972.877.1234)

Home phone {i.e.
9T72.877.1234)

Full name {i.e. Smith,
Susan S (CPLTA,
COOA, CMM, RPL)

Password

¥ears employed as a
Lease / Title Analyst

Code of ethics

would you be willing
to serve on a
committee?

Are you a CPLTAT
Other certifications

affiliation with local
chapteris)

Office

=Y Z Qil Company
Lease Analyst
123 Sunny Dr
Fort ¥Worth

T

Fo999

USA

4555 Morning Glory Dr
Fort warth

TH

Fog88

Communication Gontact Information

outwvbsnyderfmyahoo. com

janemarysmith@gmail.cam
97F2.877.1234

972.877.1235
972.877.45585

Smith, Jane Mary {CPLTA, CDOA, CHMM, RPL)

Password is not shown for security reasons.
You can change it when editing your profile,

29

« I agree to adhere to the Code of Ethics as defined in Article
Iv of the MNalLTa bylaws

Wes

Wes
CDOA, CMM, RPL

W DFW-ALTA
« At-Large

Public member profile

Directory listing text

Smith, Jane Mary (CPLTA, CDOA, CMM, RPL)




This brings up the Membership Renewal page which will ask if you would like to update your
profile prior to renewal. If ygs, then page 4 is displayed after clicking NEXT.
If no, page 5 will appear.

Jane Smith
1 January 2011
$50.00 (LISD)

Membership renewal: Check your data

Member details

Member
Membership lewvel

Status
Member since
Fenew until 1 Jahuary 2011

Your profile

* Would you liketo ©¥%ez CHNo
update your profile
prior to renewal?

Cancel

Next



This brings up the Membership Renewal page which will ask if you would like to update your
profile prior to renewal. If yes, then page 7 is displayed after clicking NEXT.
If no, page 8 will appear.

Jane Smrith
1 January 2011

$50.00 (USD)

Membership renewal: Check your data

Member details

Member Jane $mith

Membership level  Active $50.00 (USDY

Subsgription period: ¥ear, on: January 1st
Autaratic renewal: no

Status  Activ
Member since 1 Jafjuary 2009
Fenew until 1 Japuary 2011

Your profile

* wWould you liketo ez Mo
update your profile
prior to renewal?

«

Cancel



This is the same profile page as was viewed previously as My Profile. Once changes are

completed click Next and proceed to page 8.

Jane Smith

Your profile

Membership renewal: Pleas

1 January 2011

$50.00 (USD)

review and update your member profile

First name
Middle name
Last name

Go-By Mame (i.e.
Mickname)

Contact Header

|Jane \ |
\
|Mary \\ |
[Smith \ |
\
N \ |

Preferred mailing
Employer
Position / Title
Business address
Business city

Business state /
province

Business zip
Business country
Home address
Home city

Home state /
province

Home zip

Home country

Email

Alternate email
Work phone (i.e.
Q72.877.1234)

Fax number (i.e.
972.877.1234)
Home phone (i.e.
972.877.1234)

Full name (i.e. Smith,
Susan S {CPLTA,
COO8, TR, RPLY

Password

Years employed
as a Lease / Title
Analyst

Code of ethics

Would you be
willing to serve on a
committee?

Are you a CPLTA?

Other certifications

Affiliation with
local chapter{s)

| Office \ =

[¥¥Z Oil Company \ |
|Lease Analyst \\ |
|123 Sunny Dr \\ |
[Fort Worth \\\ |
[T \ =
76999 \ |
[usa \\ =l
|4555 Marning Glory Dr \ |
[Fart Warth \\ |
\

|

[7ogas |
[UsA =l

Communication Contact Information

|0utvbsnyder@yahoo.com |

Ijanemarysmith@gmail.com |

la72.877.1234 |

lg72.a77.1238 |

|972.877 4555 |

|Smith, Jane Mary (CPLTA, COOA, CMM, RPLY |

Leave blank to keep current password

29 |

¥ 1 agree to adhere to the Code of Ethics as defined in Article
1Y of the NaLTA bylaws

= ves
0 Mo

i~ Yas

i Mo

[CDOA, Chm, RPL
ALT A
DoaLTA
DF'WW-ALTA
GABALTA
OCAPLT A
PALTA
SALTA
TALTA

19330008013

at-Large

Cancel

Eaclk




Once you have completed the above steps, simply click the confirm button to complete the
renewal process which will display page 6 below.

Note: There are two places to CONFIRM or go BACK; you only need to\click on one

—
MEMBERSHIF - MEMBIRS=ONEY

Jane Smith
1 January 2011
$50.00 (USD)

Membership renewal: Please review and confirm your renewal

Please press Confirm to proceed.

Back Confirm

Payment

Renewal until 1 January 2011
Total renewal price  $50.00 {USD)
Payment method Manual

Payment instructions

Please send check with copy of this email invoice to:

Mational Association of Lease and Title Analysts
attention: Linda Howerton, Corresponding Secretary
2010 MALTA Membership

PO Box 2605

Houston, T 77252

Member details

Member  Jane Smith

mMembership level  Active £50.00 (USD)
Subscription period: Year, on: January 1st
Automatic renewal: no

Status Active
Member since 1 January 2009

Your profile

Update profile?  Yes
{you will be able to edit your profile at any time using Wiew
profie link)

ack Confirm |

D 4 |

Cancel




This page is similar to the new member page with the exception that you are a member and
therefore have member privileges. If the member clicks on Go to profile Button now or logs back
in later and views profile they will see page 10 below.

Member renewal : Status

Thank wou for submitting your renewal. It will be finalized upon receipt of your pawment.
Below are your renewal details and payment instructions - yau may wish to print tis page.

Payment

Fenewal until 1 January 2011
Total renewal price $50.00 (USD)
Payrment method  Manual

Payrment instructions

Please send check with copy of this email invaice ta:

Mational association of Lease and Title Analysts
Attention: Linda Howerton, Corresponding Secretary
2010 MaALTA Membership

PO Box 2605

Houston, Tx 77252

Member details

Please send check with copy of this email invoice to:

Mational association of Lease and Title analysts
Attention: Linda Howerton, Corresponding Secretary
2010 MaALT A Membership

PO Box 2605

Houston, Tx 77252

Member details

Member Jane Smith

Membership level  Active £50.00 {USD)
Subscription period: Year, on: January 1st
Automatic renewal: no

Status  Pending - Renewal
Member since 1 January 2009

Your profile

Update profile?  ¥es

{vou will be able to edit your profile at any time using Wew
profife link)

\]

Go to profile




Notice that anyone has the option to cancel their renewal. If clicked this window will pop up
asking if you are sure you want to cancel, If%ou click on yes cancel you will return to page 2
above and again have the option to renew

My profile

Edit profile |My directary profile

Profile Access by others Subscriptions Photo album

Membership details

Membership level  Active £50.00 (YzD
Subscription pgfiod: Year, on:
January 1s eeee———
Automatic fenewal: no HOME EMBERSHIP I MEMBERS-ONLY I

Membership status

Membership renewal is initiated, Payment is pending.

% to cancel pending renewal (you will be able to try renewing again after

No, retum to profle

Cancell
fyou will be able to renew again afterwards)

Member since 1 January 2009
Renewal dug on 1 January 2010

Contact Header

Member ID 1928571 HOME MEMBERSHIP I MEMBERS-ONLY *

First name Jane

My profile
Middle name Mary

Last name Smith

Go-By Mame {i.e. 11
Nicknarne)

[ (@ Membership renewal canceled

my directory profle
Profile Access by others Subscriptions Photo album

Membership details

Membership level Active $50.00 (USD)
Subscription period: Year, on:
January 1st
Automatic renewsal: no
Membership status ~ Active
Member since 1 January 2008

Renewal due on 1 January 2010 Renew until 1 Januany 2011

NALTA Correspondence

Preferred mailing Office

Employer X¥Z Oil Company

Position / Title Lease Analyst
Business address 123 Sunny Dr
Business city Fort Warth

Business state / TX
province

Business zip 7999
Business country USA
Horne address 4555 Morning Glory Dr
Home city Faort Warth
Home state / province  Tx
Home zip 79882
Home country US4

Communication Contact Information

Email putvbsnyder@yahoo.com

Alternate email  janemarysmith@gmail.com

Work phone {i.e. 972.877.1234
972.877.1234)

Fax number {i.e. 972,877.1235
972.877.1234)

Home phone {i.e. O72.877.4555
972.877.1234)

Full name (i.e. Smith, Smith, Jane Mary {CPLTA, CDOA, CMM, RPL)
Susan S (CPLTA,
COO&A, CHMM, RPL)

Password  Password is not shown for security reasaons.
Y¥ou can change it when editing your profile.

Years employed as a 29
Lease / Title analyst

Code of ethics & 1 agree to adhere to the Code of Ethics as defined in Article
1Y of the Nal T4 bylaws

Would you be willng  Yes
to serve an a
committee?

Are you a CPLTAY  Yes
Other certifications CDOA. CMM. RPL

affiliation with local  « DFW-ALTA
chapter{s) « At-Large

Public member profile 10

Directory listing text  Smith, Jane Mary (CPLTA, CDOA, CMM, RPL)




Below are emails that will be received automatically when the system has accepted your renewal.

Print the email invoice, attach to your check and mail to complete your part of the

membership registration process.

When your application and payment have been received and approved you will receive the second

email (below) stating your membership has completed successfully.

SAMPLE EMAIL INVOICE - Please remember to print, attach your check and mail to the

following addr ess.

T Lioe- | ]

Membership renewal at National Association of Lease and Title Ana lysts -paymentpen
From: Mational Association of Lease and Title Anatysts <Nalts@memberlodge ongs A 00w Gatsbioy ember 28, 200340:53:25 FM
To: Jame Smith <owtv bsmydeninyahoo coms
Dear Jane Smith,

Your menbership renewal at National Association of Lease and Title Analyse<until 1 JTanuary 2011 has been initiated.

To finalize the renewal process please follow the pavment instructions below:
Please send check with copy of this email invoice to:

National Association of Lease and Title Analvsts
Attention:Linda Howerton, Corresponding Secretary
2010 NALTA Membership

PO Box 2605

Houston, TX 77232

Your profile details:
Active ($50.00(USDY)
Pending Renewal

1 Jan2009

1 Jan 2010

outvbsnyvder@yvahoo.com

SAMPLE EMAIL PAYMENT RECEIPT FROM NALTA stating your membership
completed successfully.

Membership at National Association afLease and Title Analyst

From: Hﬂ.tlDI'-alA::O iatio
To: Jane Smith <

Diear Jane Smith,

http//Naltamemberlodge.org

Yourregistration data:

Name: JTane Smith

Organization:National Association of Lease and Title Analysts
Member since: | Jan 2009

g-mail-outvbsnvder@vahoo.com

11



